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Abstract:	The purpose of the Texas Commission on Law Enforcement (TCOLE) approved courses for the Court Security Specialist certificate is to give the court security officer a better understanding of the threats associated with court settings as well as technology and techniques in planning high risk/profile trials. 

To qualify for a court security specialist certificate, an applicant must meet all proficiency requirements per Texas Administrative Code Title 37, Part 7, Chapter 221 and Rule 221.41, as well as completion of course # 21001, 21002, 21003, 21004, 21005, 21006, and 21007.

To keep the court security specialist certificate valid, the holder must successfully complete an update course 21015 or be assigned primarily as a court security specialist by the appointing chief administrator once every two years. 

If the certificate becomes invalid, a holder may obtain a new certificate under the initial application standards. Refer to TCOLE website for current copy of application form: www.tcole.texas.gov. 

It is the responsibility of the training coordinator to ensure that lesson plans are constructed for each of these courses per the attached course objectives and instructor resource guide and this curriculum and lesson plans are kept up to date and on file at your individual department or academy. This procedure should be completed per guidelines obtained from the rules section of the commission website at: www.tcole.texas.gov. 

Since this course is a cohort of various courses, each will be listed separately in this lesson plan; however, to qualify for the Court Security Specialist, one must complete all parts of this course and the exercises as specified.

Instructor(s):	TCOLE instructor and/or documented experience in content area of court security or similar security areas; and a Defensive Tactics instructor and/or firearms instructor for scenario portion of curriculum.

Prepared by:	This version of the instructor resource guide was prepared by the TCOLE curriculum committee consisting of: Susan K. Gregory-Brundage, TCOLE; Constable Randy Harris, Tom Green County Pct. 4; Marshal John Morris, City of Waxahachie; Chief Deputy Constable Bobby Gutierrez, Travis County Pct. 5; Sgt. Terry Fahrlender, Lubbock County Sheriff’s Office; Chief Scott Rubin, Fair Oaks Ranch Police Department; Officer Fred Pitcher, Georgetown Police Department; Hector Gomez, Texas Office of Court Administration.



Time Allotted:	Minimum of forty (40) hours for this cohort - all facets of this cohort are required for the Court Security Specialist designation

Note to Instructor:	This course does not include the Court Specialist update course 21015.  Please refer to the lesson plan entitled “Court Specialist – Update” for information on the update course.

Target Population:	This course is intended for law enforcement and corrections personnel wishing to obtain knowledge, proficiency and/or certification in the arena of court security, including courtroom and courthouse security and working high security and/or high profile trials.   

Prerequisites:	None are required 

Number of Students:	
The number of students is limited to the size of the classroom capacity and number of available seats (see also firearms instructor to participant ratios listed under “Space Requirements” below).

Space Requirements:	
Classroom Portion:	A standard classroom with sufficient seating for all participants to take notes.

Practical Exercises:	A secured classroom, free from public view, with mats for the escort procedures.

	

Live-Fire Portions:	Firearms Skills Course – To ensure safety of all participants, we recommend at least one firearms instructor[footnoteRef:1] per five (5) shooters and a Range Master [1:  Firearms Instructors should be TCOLE Firearms Instructors or the equivalent] 

· The Range Master should not be included in the 5:1 ratio since the Range Master is responsible for the overall operation of the range and calling the courses of fire.

Combat Course – To ensure safety of all participants, we recommend at least at least one firearms instructor per 2 to 3 participants and a Safety Officer with each group.
· The Safety Officer is to observe that the participants safely handle their weapons at all times during the course.

Evaluation Procedure:
Each participant must actively interact with instructor and peers though class discussion, oral and written participation through case study, and/or and written tests as instructor and department deems appropriate.

If a written exam is given a minimum passing score of 70% or higher must be scored.

Participants must pass all practical portions of the course with a score of “satisfactory” or “pass.”

Method/Techniques:
			Lecture
			Demonstration
			Practical Application

Training Material:	LCD projector
			Movie screen or clear wall space
Computer with presentation software (PowerPoint or Keynote or other presentation software)
			Note taking material
			Handouts
			Written test and answer key
			Practical and application exercises
			Targets that are capable of being scored
			“Combat targets,” preferably metal targets or poppers
			Suitable ammunition to complete shooting skills training
			Floor mats
			Chairs

Equipment and Supplies: (see Training Material above)

Student Material:	Note taking material such as a laptop, iPad, electronic tablet, paper and writing instruments, etc.
	Handgun with appropriate duty gear and ammunition
	Mouth guard for practical/application portion

Note to Instructor:	If any participant uses electronic media to take notes and/or record portions of the program, advise the participants not to record any material or techniques deemed “security” sensitive to keep the information from being compromised.

Note to Instructor:	Participants should be encouraged to wear their duty uniforms with all of the gear they wear on duty for the live-fire portion since “practice makes permanent” and participants should be taught techniques which will best provide safety and security of the participants and all other persons during the performance of the participant’s duties (judges, attorneys, witnesses, jurors, the public, etc.).

Learning Objectives:
	Introduction to Court Security (4 hours) – 21001
· Goal: Provide the student with the history of court security and the changes that have occurred through present day.
1.0   Summarize the history of court security
2.0	  Identify current trends and practices in the court security system
3.0  Present judicial protection practices and prevention methods
4.0  List allowable uses of the Court Security Fund and the mandated reporting process of the Court Security Fund

Bailiff Function in Court Security (4 hours) – 21002
· Goal: Familiarization of the bailiff’s role in court security and their respective duties to the court, the pitfalls of jury handling and how to prevent mistrials.
1.0  Identify the types of trials that are the responsibility of a bailiff
2.0  Explain the bailiff’s role in security and court service
3.0  Differentiate the bailiff’s duties for the two types of juries
4.0  Identify a plan for security risks before, during and after a trial

Court Security Screening Basics (8 hours) – 21003
· Goal: Basic methods and implementation of security screening 
1.0  Describe the reasons that security screenings are important to the court system
2.0  Identify the legal aspects of court screening
3.0  Distinguish between the different types of court security screening
4.0  List the key components of incident reports including evidence related to  screening

Explosives Recognition and Awareness (4 hours) – 21004
· Goal: Basic familiarization with explosives and their connection with the court security function
1.0  Identify explosives in accordance with their uses
2.0  Describe the methods for prevention and detection of explosive devices in a court security setting
3.0  Demonstrate competency with responding to potential and actual explosive devices

Note:	Contact the local Bureau of ATF Office and/or the explosive ordinance detail to present information regarding explosives and the safe handling thereof.

Introduction to Court Security Technology (4 hours) – 21005
· Goal: Basic understanding of current technology as it relates to court protection practices
1.0  Identify current trends in court security technology
2.0  Illustrate the use of technology integration in a court security environment
3.0  Demonstrate basic security technology design and purchasing

Court Security Practical Exercise (8 hours) – 21006
· Goal: Practical scenarios on violent and non-violent situations in a court setting
1.0  Discuss measures of physical restraint
2.0  Demonstrate competency in handling an active scooter scenario
3.0  Apply practical techniques to handling disruptions in a court setting
4.0  Apply the importance of weapons retention in a court setting scenario
5.0  Application of the decision making process to possible court security events

Court Security Practical Firearms (8 hours) – 21007
· Goal: Practical live-fire instruction in a simulated court facility setting to build officer skills and confidence in using their firearms in a court setting.
1.0  Apply muscle memory skills in improving situational firearms accuracy
2.0  Apply scenario based practice to simulated court security threats
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Instructor Resource Guide:

	Overview
· This course consists of several courses which are integrated into one 40-hour program, this instructor resource guide has been developed to help in the ease of presenting the information to participants and to assist instructors in organizing the overall program.
· The following is covered in this guide:
· The program abstract (see abstract above)
· The program goals and objectives (see above)
· The program contents
· Introduction to Court Security (21001)
· Bailiff Function in Court Security (21002)
· Court Security Screening Basics (21003)
· Explosive Recognition and Awareness (21004)
· Introduction to Court Security Technology (21005)
· Court Security Practical Exercises (21006)
· Court Security Practical Exercises (21007)
· A review of the levels of resistance / levels of control (use of force) is included in this course (see course entitled “Levels of Resistance and Levels of Control”) and should be completed prior to courses 21006 and 21007.

Course # 21001-Introduction to Court Security (4 hours) 
· Goal: Provide the student with the history of court security and the changes that have occurred through present day.
1.0.Summarize the history of court security
· The security in the courtroom and the courthouse varies considerably throughout the United States.  
· In some states the Sheriff is mandated to “attend court.” 
· In some states no one is assigned the task.  
· In some jurisdictions the Sheriff has assumed the responsibility because he is the most logical choice and best prepared for the duty.  
· While in a few instances responsibility for court security is divided or not clearly defined.  
· One form that has shown success is when all stakeholders have established a courthouse security committee.  
· An example of committee participants where the Sheriff has a statutory responsibility would be the Sheriff, Chief Judge, Commissioners or County Board Members, facility or maintenance manager and other elected or appointed officials that occupy the court facility.  
· The participant’s best decide the make-up of a committee and the general concept is to involve everyone that has a responsibility in the court facility.  
· This involvement allows for the security to be addressed from all vantage points and allows incorporation into design of new facilities, upkeep and efficient coverage of existing facilities, and permits those responsible for the protection of the facility a “seat at the table.” 
· In 1994 the National Sheriffs’ Association published the results of a two-year study relating to the security in the nation’s state and local courts.  
· This study became a national reference for the improvement of court security.  
· The National Sheriff’s Association served as a consultant to the United States Marshals Service in the development and training of court security professionals.  
· The evidence is that since the 1980s up to the present the perpetrators of court violence are ever changing and employing all methods of disruptions.  
· Intimidation, actual violence within the courthouse and courtrooms, explosives set outside and inside, and since September 2001 the new threat of terrorist attack by individuals merely wishing to inflict destruction on American soil have been added to this mix of violence.
· Incidents involving employees, customers, and the relationship mix that is brought to the workplace has increased the need for a well-trained security staff and an informed and trained support staff.  
· Security is no longer just protecting the court.
· It has expanded to a situation that courthouses and their immediate areas now need a security component that can only best be described as a police district in and of itself functioning as any unit with the duty to serve and protect.

2.0 Identify current trends and practices in the court security system
· Each working day, courthouses are visited by citizens who may be disgruntled and angry to the point of breaking the law.
· Individuals and groups have committed acts of violence in courthouses, including murder, escape from custody and disruption of proceedings.
· Courthouses have also become targets for antigovernment extremists and terrorists (domestic, transnational and international).
· In addition to shootings, violence in courts have included:
· Bombings
· Arson
· Knifings
· Assaults
· Suicides
· Murder-for-hire
· Etc.
· Federal Level:
· Judicial threat investigations have increased from 592 cases in fiscal 2003 to 1258 by the end of fiscal 2011.
· Source: U.S. Marshal Service
· State Level:
· Violent incidences in state courthouses has increased every decade since 1970.
· Source: Center for Judicial and Executive Security (CJES)


3.0 Judicial Protection

Discuss suggested practices to enhance judicial security
· Parking lot
· CCTV coverage of judicial parking and routes to and from the court building
· Fenced parking if possible
· Bailiffs should escort judges to and from vehicles 
· Keep parking lots well lit
· Do not mark judicial parking spaces “judge” or anything that would identify that the space is assigned to a judge
· Always inspect the interior of the vehicle before getting inside
· Provide the judge with personal duress alarm
· Building
· Bailiffs should escort the judge to and from the courtroom
· Chambers should always remain locked
· Courtrooms should remain locked when not in use
· Judges should have emergency plans in place for the following to address all locations in the building:
· Active shooter
· Disturbances
· Severe weather
· Bomb threat
· Evacuation
· Security equipment
· Panic/Duress alarms
· CCTV systems
· Access control systems
· Designated safe rooms
· Judicial Threats
· Threat assessment
· Home security
· Transportation security
· Is the judge armed?
· Qualification with officers


4.0 List allowable uses of the Court Security Fund and the mandated reporting process
· HB 1448 Provides justice court technology fund may be used for education of Constables and purchase of technology enchantments for Constables in county that has a population of 125,000 or more.
· HB 1513 authorizes the Commissioner’s Court of a county to increase a district court records archive fee from not more than $5 to not more than $10 with the fee to go to the district court records technology fund for the preservation and restoration of the district court records archive. 
· Authorizes a county clerk to increase the Records Management and Preservation Fee and Records Archive Fee from not more than $5 to not more than $10
· HB 2302 Permits a judge to use a digital or electronic signature for an official court document. 
· Creates a $20 filing fee for civil cases at the probate, county, district and appellate courts and the Supreme Court. 
· Creates a $10 filing fee for civil cases at the justice courts. 
· Creates a $5 court cost for criminal convictions from the county and district courts. 
· Requires the counties to remit the entire fee to the state and require the Comptroller of Public Accounts to deposit the fees to a Statewide Electronic Filing Fund as an account within the General Revenue Fund that can be appropriated to the Office of Court Administration (OCA) for an electronic filing system. 
· HB 2302 Permits an appellate court or local government that uses the electronic filing system to charge up to $2 for each electronic transaction for cost recovery. 
· Permits these entities to accept electronic payment methods, including payments made with credit and debit cards. 
· Sets a September 2019 expiration date for the $2 fee and requires OCA to file a report with certain legislative members in 2018 on the number of local governments collecting the fee and the necessity of continuing it.
· A defendant convicted of a felony offense in a district court shall pay a $5 security fee as a cost of court.
· A defendant convicted of a misdemeanor offense in a county court, county court at law, or district court shall pay a $3 security fee as a cost of court.  
· A defendant convicted of a misdemeanor offense in a justice court shall pay a $4 security fee as a cost of court.  
· The governing body of a municipality by ordinance may create a municipal court building security fund and may require a defendant convicted of a misdemeanor offense in a municipal court to pay a $3 security fee as a cost of court.
· For purposes of this article, the term "security personnel, services, and items" includes:
· the purchase or repair of X-ray machines and conveying systems;
· handheld metal detectors;
· walkthrough metal detectors;
· identification cards and systems;
· electronic locking and surveillance equipment;
· bailiffs, deputy sheriffs, deputy constables, or contract security personnel during times when they are providing appropriate security services;
· signage;
· confiscated weapon inventory and tracking systems;
· locks, chains, alarms, or similar security devices;
· the purchase or repair of bullet-proof glass;
· continuing education on security issues for court personnel and security personnel; and
· warrant officers and related equipment.
· The courthouse security fund and the justice court building security fund shall be administered by or under the direction of the Commissioner’s Court.  
· The municipal court building fund shall be administered by or under the direction of the governing body of the municipality.
· A Sheriff, Constable or other law enforcement official responsible for court security shall provide to the Office of Court Administration of the Texas Judicial System a written report regarding any security incident involving court security not later than the third business day after the date the incident occurred.

Course # 21002-Bailiff Function in Court Security (4 hours)  
· Goal: Familiarization of the bailiff’s role in court security and their respective duties to the court, the pitfalls of jury handling and how to prevent mistrials.
1.0. Identify the types of trials that are the responsibility of a bailiff
· Bailiff: (from Late Latin word “baiulivus”) 
· A governor or custodian; 
· A legal officer to whom some degree of authority, care or jurisdiction is committed. 
· Bailiffs are of various kinds and their offices and duties vary greatly. 
· Many in the United States use the word “bailiff” to refer to a peace officer providing court security. 
· More often, these court officers are Sheriff’s Deputies, Marshals, or Constables. 
· This terminology varies among (and sometimes within) states and counties. 
· The court may appoint by “Court Order” bailiffs as peace officers, who shall have, during the term of appointment, such powers normally associated to police officers, including but not limited to, the power to make arrests in a criminal case, provided that the exercise of such powers shall be limited to any building or real property maintained or used as a courthouse or in support of judicial functions. 
· Whatever name is used, the agency providing “court security” is often charged with serving“ legal process” and seizing and selling property.  
· In some cases, the duties are separated between agencies in a given jurisdiction. 
· A court officer (bailiff, marshal, sheriff’s deputy) may provide courtroom security in a jurisdiction where a sheriff’s deputy handles service of process and seizures. 
· Peace Officers are defined in Article 2.12 Code of Criminal Procedure as but not limited to the following: 
· Sheriffs, their deputies, and those reserve deputies who hold a permanent peace officer license issued under Chapter 1701 Occupations Code 
· Peace Officers are defined in Article 2.12 Code of Criminal Procedure as, but not limited to, the following: 
· Constables, deputy constables and those reserve deputy constables who hold a permanent peace officer license issued under Chapter 1701 Occupations Code 
· Marshals or police officers of an incorporated city , town or village, and those reserve municipal police officers who hold a permanent peace officer license under Chapter 1701 Occupations Code

2.0. Explain the bailiff’s role in security and court service
· Article 2.13 of the Texas Code of Criminal Procedure lists the following: 
· It is the duty of every peace officer to preserve the peace within the officer’s jurisdiction. 
· To effect this purpose, the officer shall use all lawful means. 
· The officer shall : 
· In every case authorized by the provisions of this code, interfere without warrant to prevent or suppress crime; 
· Execute all lawful process issued to the officer by a magistrate or court
· Give notice to some magistrate of all offenses committed within the officer’s jurisdiction, where the officer has good reason to believe there has been a violation of the penal law; and 
· Arrest offenders without warrant in every case where the officer is authorized by law, in order that they may be taken before the proper magistrate or court to be tried 
· Give notice to some magistrate of all offenses committed within the officers jurisdiction, where the officer has good reason to believe there has been a violation of the penal law; and 
· Arrest offenders without warrant in every case where the officer is authorized by law, in order that they may be taken before the proper magistrate or court to be tried.
· It is the duty of every peace officer to take possession of a child under Article 63.009. 
· Report of a missing child or person
· Search the courtroom prior to use and after use or after lunch break 
· Look for anything that should not be there or does not look right (looks suspicious):
· Briefcases when no one is around it
· Lunchboxes
· Books
· Cell phones, 
· iPods and other electronic devices, 
· Backpacks, etc.
· Ask the judge how s/he wants the courtroom setup
· Ask the judge how s/he wants things handled that may arise
· Positioning
· Where is the best place for you to sit or stand? 
· Check with the judge to see if s/he has a preference. 
· If not, where can you get the best advantage point of the courtroom and all who enter or exit? 
· Suspicious items, objects, vehicles, persons, containers 
· Parking
· Where does court staff park?  
· Where does the judge park? 
· Where do the jurors, defendants, and attorneys park? 
· Is it well-lit at night? 
· Do you walk jurors and or court staff to their cars if asked?
· Entrances and exits
· Are entrances and exits monitored by a camera or metal detector and/or security? 
· Is there an x-ray machine to check defendants and/or their attorneys as they enter the secured area?
· Is there an x-ray machine to check customers (the public) as they enter into the secured area? 

3.0. Differentiate the bailiff’s duties for the two types of juries
· Jury Fixing
· Trying to fix or stack the jury to get the outcome that you want. 
· Embracery
· An attempt to influence a juror to give her/his verdict in favor of one side or the other in a trial by promise of persuasions, money, and/ or entertainments or other things of value.
· Jury Tampering
· The act of attempting to unduly influence the composition and/or decisions of a jury during the course of a trial
· Witness Tampering
· The act or harming or otherwise threatening a witness, hoping to influence her/his testimony
· Officer of the Court
· All those who in some degree function in their profession or similar qualifications and/or have a legal part in the complex functioning of the judicial system as a whole. 
· Below is a partial list of who are “ Officers of the Court”
· Judges, magistrates and arbitrators 
· Jurors (the only party without mandatory legal training) 
· Prosecutors (not defense attorneys)
· Coroners, medical examiners, and other medical experts 
· Marshals, Sheriffs, Sheriff’s deputies, Constables, bail bondsmen
· The Rule
· When the “rule” has been invoked it means all persons or parties who will be testifying in the case must be outside the courtroom while the testimony is going on or until they are called to testify and they cannot discuss their testimony with anyone except the prosecutor or defense attorney.
· A bailiff or grand jury bailiff appointed under Sec. 53.005 of the Government Code holds office at the will of the judge of the court that the bailiff or grand jury bailiff serves.
· A bailiff or grand jury bailiff appointed under the Government Code is an officer of the court.
· The bailiff or grand jury bailiff shall perform in the court to which the bailiff or grand jury bailiff is appointed all duties imposed on bailiffs under general law and shall perform other duties required by the judge of the court that the bailiff or grand jury bailiff serves.
· Selection
· What process is used to select jury members
· Seating
· How the judge wants the jury seated 
· Deliberations
· How does the judge wants the bailiff to handle this

4.0. Identify a plan for security risks for before, during and after a trial
· Security Manual
· Does your court have a security manual in place? 
· Do you know where it is? 
· Does your staff know how to react/respond in an emergency? 
· Communication
· Who do you notify in case of an emergency?
· How are emergency communications handled?
· Procedures
· What procedures are in place in case of an emergency?
· The job of a courtroom bailiff is generally to make sure the courtroom proceedings flow smoothly. 
· Bailiffs are sworn officers of the court and their responsibilities are numerous.  
· The bailiff is the person you see and hear calling the judge into the courtroom and telling you to rise and sit. 
· Other courtroom duties of bailiffs include the swearing in of witnesses in a trial, completing paperwork, escorting prisoners in and out of the courtroom and passing papers from the judge to whoever they need to go to.  
· Another important job of the courtroom bailiff is as a jury escort. 
· The jury is escorted into the room by a bailiff and are escorted by a bailiff when they exit. 
· Sometimes a jury member will need to leave and use the bathroom or for another reason and a bailiff will accompany them. 
· This is to make sure the juror does not make any contact with anyone they don't need to. 
· A bailiff will also be responsible for running errands for the judge and shuttling legal documents back and forth to the court clerk’s office.
· Serve eviction orders, garnishments, civil lawsuits notices, and asset seizure notices;
· Transport prisoners to the courtroom and from the courtroom;
· Ensure courtroom supplies are always stocked;
· Create and post daily case schedules;
· Prepare bond forms.
· Perform x-ray and metal detection of individuals and materials prior to entering the courtroom;
· Unlock/lock courtrooms and jury rooms and ensure that courtrooms and jury rooms are neat and orderly;
· Fill water pitchers for court and jury rooms;
· Maintain supplies of paper, pencils and other relevant materials for use during court;
· Sign in all individuals appearing for court and ensure each is listed on the docket.
· Open court and inform the judge when court is ready;
· Take custody of the jurors, assist jurors in finding seats and distribute jury questionnaires to jurors;
· Call witnesses and administer oaths to jurors and witnesses;
· Communicate messages from jurors to court and/or families;
· Inform court personnel and prosecution and defense attorneys when verdicts are reached by jurors;
· Collect evidence from juries;
· Escort defendants to and from the courtroom;
· Operate all courtroom equipment used during the trial;
· Prevent any distractions in the courtroom during trial proceedings;
· Close court when the trial is over or out of session;
· Take custody of defendants in the courtroom and transport them to jail (if convicted).

Course # 21003-Court Security Screening Basics (8 hours) 
· Goal: Basic methods and implementation of security screening 
1.0. Describe the reasons that security screenings are important to the court system
· Screening everyone who enters a courthouse including the public, staff and judges
· Universal screening is a court’s best first-line defense to protect judges, court staff, jurors, attorneys and the public.
· Examples of violence at court screening stations should be given emphasize the importance of screening.
· Limit ingress to the facility and if possible, create an “employees only” entrance
· Entrances should be monitored and equipped with a magnetometer, an x-ray machine, held-held screening wands, CCTV and a duress alarm system
· Establish full-time armed security
· Equip security personal with latest security equipment such as holsters, batons, weapons, etc.
· Reduce the number of public entrances preferably to one
· Establish a screening station at the main entrance
· Arm egress doors with emergency-bars
· Have all personnel wishing to gain entrance to pass through the magnetometer 
· Use hand-wand and/or pat-search those who set off the magnetometer
· Require employees to use controlled “employee entrance” 
· Establish list of prohibited items for the public and employees

2.0. Identify the legal aspects of court screening
· It is legally permissible for security personnel to require a person to pass through a metal-screening device and, if necessary, a cursory pat-down search upon entering the secured area of a courthouse.
· The Exclusionary Rule prevents the government from using most evidence gathered in violation of the United States Constitution. 
· It applies to evidence gained from an unreasonable search or seizure in violation of the Fourth Amendment
· The Fourth Amendment of the U.S. Constitution provides, 
· "The right of the people to be secure in their persons, houses, papers, and effects, against unreasonable searches and seizures, shall not be violated, and no Warrants shall issue, but upon probable cause, supported by Oath or affirmation, and particularly describing the place to be searched, and the persons or things to be seized." 
· Ultimately, these words endeavor to protect two fundamental liberty interests:
· The right to privacy and 
· Freedom from arbitrary invasions
· A search occurs when an expectation of privacy that society considers reasonable is infringed by a governmental employee or by an agent of the government. 
· Presentation of current Court Cases governing security screening.

3.0. Distinguish between the different types of court security screening
· Magnetometers 
· X-ray machines
· Held-held screening wands
· CCTV (closed circuit television monitoring)
· Duress alarm system (panic alarm)
· Pat-searches
· Searches of items such as briefcases, packages, etc.

4.0. List the key components of incident reports including evidence related to screening
· Due to the nature of incidents which happen in courthouses, officers must prepare detailed reports.
· Such reports may be used in criminal and civil courts as well as appellate courts.
· Reports must contain answer the following questions at a minimum:
· Who
· What
· Where
· When
· Why/How
· Any evidence seized must adhere to “chain-of-custody” edicts and be properly collected and stored.

NOTE:	If needed, officers are advised to complete a reporting writing course and attend updated seminars/courses on report writing and evidence handling.

Course #21004-Explosives Recognition and Awareness (4 hours) 
· Goal: Basic familiarization with explosives and their connection with the court security function
1.0.Identify explosives in accordance with their uses
2.0.Describe the methods for prevention and detection of explosive devices in a court security setting
3.0.Demonstrate competency with responding to potential and actual explosive devices

Note to Instructor:	Due to the nature of explosive detection and handling, all objectives of this lesson have been integrated in this presentation guide (see below). 

Note to Instructor:	To add emphasis and validity to the course, instructors are advised to invite Agents of the Bureau of AFT and/or members of local explosive ordinance details to present information on detection and handling of explosive material.

· Explosive detectors use amplifying florescence polymers (AFP) to detect trace levels of explosive parts per million (PPM), which is comparable to that of highly trained explosive detection canines.  
· Explosive Vapor Detectors (EVP) detects tracts of evaporated emissions left on objectives from explosive materials.
· EVPs should have the following capabilities:
· Easily Operated
· Put in action within ten (10) seconds
· Light weight
· Provide quick analysis of data (less than two seconds)
· Has reserve batteries for longer working hours (at least four hours per battery)
· No return address, return address is different from location where mailed, or mailed from an unusual or unknown location. 
· Bomb may be made in one location and then given to a different person to mail it.
· Incorrect spelling, address is poorly typed, address has an incorrect title or uses only your title and no name. 
· The people who make and send these bombs often have limited knowledge about you, are poorly educated or are poor typists.
· Restrictive markings such as “Confidential” or “Personal.” 
· The goal is to try to get the intended target to open it personally.
· Excessive postage 
· This happens because the sender is afraid to take the bomb package to the post office to be weighed.
· Unusual odor. 
· Many explosives used by terrorists smell like shoe polish or almonds.
· Oily stains on the package, or protruding wires, string, or tin foil. 
· Sloppy, amateur effort or perhaps made to look like a bomb just to scare and intimidate you.
· Package has unusual size, shape, weight, or balance of weight in the package and/or the envelope is rigid or the contents are lopsided or uneven. 
· Size, shape, and weight are whatever is needed to accommodate the explosive device within.
· Excessive string or tape to secure the package. 
· The maker of the bomb has a natural urge to make certain the package doesn't come open accidentally.
· Bombs can be constructed to look like almost anything and can be placed or delivered in any number of ways. 
· The probability of finding a bomb that looks like the stereotypical bomb is almost nonexistent. 
· The only common denominator that exists among bombs is that they are designed or intended to explode. 
· Most bombs are homemade and are limited in their design only by the imagination of, and resources available to, the bomber. 
· Remember, when searching for a bomb, suspect anything that looks unusual. 
· Let the trained bomb technician determine what is or is not a bomb.
· Bureau of Alcohol, Tobacco and Firearms (ATF), call one of the following numbers:
· Arsons Contact:
· 888-ATF-FIRE 
· Explosives Incidents
· 888-ATF-BOMB 
· ATF Arson & Explosives Division, Washington, D.C.
· (202) 927-7930
· The item does not have to be delivered by a carrier. 
· Most bombers set up and deliver the bomb themselves.
· If delivered by carrier, inspect for lumps, bulges, or protrusions, without applying pressure.
· If delivered by carrier, balance check if lopsided or heavy sided.
· Handwritten addresses or labels from companies are improper.  
· Check to see if the company exists and if they sent a package or letter.
· Packages wrapped in string are automatically suspicious, as modern packaging materials have eliminated the need for twine or string.
· Excess postage on small packages or letters indicates that the object was not weighed by the post office.
· No postage or non-canceled postage.
· Any foreign writing, addresses, or postage.
· Handwritten notes, such as: “To Be Opened in the Privacy of”, “CONFIDENTIAL” – “Your Lucky Day is Here” – “Prize Enclosed.”
· Improper spelling of common names, places, or titles.
· Generic or incorrect titles.
· Leaks, stains, or protruding wires, string, tape, etc.
· Hand delivered or dropped off for a friend packages or letters.
· No return address or nonsensical return address.
· Any letters or packages arriving before or after a phone call from an unknown person asking if the item was received.
· If you have a suspicious letter or package.


Course #21005-Introduction to Court Security Technology (4 hours) 
· Goal: Basic understanding of current technology as it relates to court protection practices
1.0. Identify current trends in court security technology
2.0. Illustrate the use of technology integration in a court security environment
3.0. Demonstrate basic security technology design and purchasing

Note to Instructor:	Due to the nature of court security technology and how rapidly technology changes, all objectives of this lesson have been integrated in this presentation guide (see below). 

· Operational Security: Standard Operating Procedures
· SOP needs to be followed for full safety and security of persons, facilities and property
· Facility Security Planning: The Self-Audit Survey of Court Facilities
· Know the strengths and weaknesses of the physical structure of the courtroom to best protect the people inside
· Emergency Preparedness and Response: Continuity of Operations
· Courts can be affected by natural or man-made disasters;  however, they must continue to operate and serve the public regardless of such events
· Need and evaluation for awareness and identification of command structure, protocols and communication routes for such emergencies and responses
· Disaster Recovery: Essential Elements of a Plan
· The need to ensure that adequate procedures are in place to recover lost or vulnerable information in the event of an emergency
· Threat Assessment
· The federal government currently has an effective threat assessment protocol in practice;  however, for security and safety purposes, state courts need to identify serious threats
· See NIMS for disaster response and recovery (referenced later in this presentation)
· Incident Reporting
· States and localities must develop appropriate incident forms for capturing data on items such as intelligence and funding needs
· Funding
· Equipment must be bought and updated as necessary and personnel must be trained on the equipment and/or updates
· Funding sources include federal, state, regional and local sources
· Security Equipment and Costs
· State courts must have update and readily available information on what technology is available to them and the cost of such technology, including required training/certification(s)
· Resources and Partnerships
· Strong and effective partnerships among state courts, law enforcement and County Commissioners must be developed to ensure successful security operations
· New Courthouse Design
· As new courthouses are being constructed, emphases must be given to security means and methods
· Crime Prevention Through Environmental Design and similar crime prevention philosophies should be considered in the design and development phase of new/remodeled courthouses and courtrooms

Course #21006-Court Security Practical Exercise (8 hours) 
· Goal: Practical scenarios on violent and non-violent situations in a court setting

Note to Instructor:	The practical exercises in this section can be accomplished in the classroom setting;  however, non-lethal training weapons, not actual weapons, should be used.

Note to Instructor:	Though highly discouraged and not recommended, if actual firearms are used, ensure that all ammunition is removed from the classroom and that all weapons and magazines are free of any and all ammunition.  Have participants check their weapons and magazines and have at least two (2) other participants and an instructor check all weapons and magazines as well. 

1.0. Discuss measures of physical restraint

2.0. Demonstrate competency in handling an active scooter scenario
· Have participants use training weapons to demonstrate how they would handle a person in a court setting who is armed with a deadly weapon (knife, gun, etc.)
3.0. Apply practical techniques to handling disruptions in a court setting
· Have participants using training weapons demonstrate how they would handle a person in a court setting who is armed with a non-deadly weapon (pencil, chair, etc.)
· Have participants use escort techniques to remove participants from a simulated courtroom (i.e., transport wristlock, straight arm-bar, pressure points, electronic devices [TASER], etc.)
4.0. Apply the importance of weapons retention in a court setting scenario
· Holstered weapon
· Suspect grabs weapon while facing officer
· Suspect grabs weapon from behind the officer
· Upholstered weapon
· Officer holding weapon and weapon is grabbed by a subject
· Suspect holding weapon and standing face-to-face with officer
· Suspect holding weapon and is standing behind officer
    5.0. Application of the decision making process to possible court   
    security events
· Set up scenarios from court cases regarding defendants, witnesses, attorneys and the public.  The scenarios should be based on the types of situations participants could face in a court setting which can include but not be limited to: 
· Defendant attacks the defense attorney
· Defendant attacks court officer (judge, prosecutor, etc.)
· Participants in the court attack others
· Participants in court attack court officer (judge, prosecutor, etc.)
· Participants in court attack defendant and/or defense attorney
· Other appropriate scenarios

Course #21007-Court Security Practical Firearms (8 hours) 	Comment by Randy Harris: Changed to reflect correct title.	Comment by Randy Harris: 
· Goal: Practical live-fire instruction in a simulated court facility setting to build officer skills and confidence in using their firearms in a court setting.
1.0. Apply muscle memory skills in improving situational firearms accuracy
· This section is used to improve the student’s basic firearm skill level through shooting exercises which will allow the instructor to correct any issues the shooter may have.
· Moving and shooting drills will be used to improve the student’s skillset.
2.0. Apply scenario based practice to simulated court security threats
· Participants must complete “combat” shooting courses which may include but not be limited to:
· Shooting from a seated position
· Shooting from behind a vertical barricade
· Shooting from behind a horizontal barricade
· Shooting from the left of a barricade
· Shooting from the right of a barricade
· During the “combat” shooing portions, participants must
· Engage targets at various distances
· Shoot holding the weapon in the right hand supported and un-supported
· Shoot holding the weapon in the left hand supported and un-supported
· Safely moving to and from cover to engage targets
· Safely moving with a partner from cover to cover and engaging targets
· Shooting from a “downed-officer” position
· Moving to a safe position to engage an obstructed target or a target with an unsafe background.

· Participants may be required to complete an approved annual pistol qualifications course which meets or exceeds the annual firearms qualifications as stipulated in the TCOLE Rules


Note to Instructor:	This portion of the course has to be conducted at a firing range and participants should wear their issued uniforms and be equipped with any equipment they normally carry/wear on duty, including duty-grade ammunition.

Note to Instructor:	For ease of instruction, the use an annual pistol firearms qualification course may be used for part of this lesson.

Note to Instructor:	Ensure that all participants and others at the live-fire portion of the course have safety equipment as required by the range rules: eye and hearing protection, etc.  

Note to Instructor:	All participants should read and sign the range rules prior to the live-fire portion and a signed copy of those rules should/must be filed/maintained with the completion documents for this course.
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